AJIMUHUCTPALLUS
T'OPOJIA POCTOBA-HA-TOHY

PACIHIOPAKEHUE

26.05.2025 Ne 105

O06 yrtBepxkaenun IlpaBun BHYTpEHHETrO
TPYJOBOTO  pacnopsaka AJIMHUHHACTpaLUu
ropoaa Pocrosa-Ha-/{ony

B cootBerctBumn co cratesimu 8, 189, 190 TpymoBoro komekca Poccuiickoi
®enepanuu, cratbedt 45 YcraBa ropoma PocroBa-Ha-/loHy, B 1Hensix oOecrneueHHs
nopsiika paboTel AnMUHHCTpalu Topojaa PocroBa-Ha-JIoHy, co3daHus YCIOBUH,
CHOCOOCTBYIOIIMX YETKOM OpraHu3aluu padoyero MAHs, YKPEIJICHUIO TpPYAO0BOU
U HCIOJIHUTENILCKOM JTUCIMIUIMHBL, PAlMOHAIBHOMY HCIIOJIb30BaHUIO paboyero
BPEMEHM U  TIOBBIIEHUIO  PE3YJIbTATUBHOCTH  MNPO(ECCHOHATBLHOU  TPYAOBOM
NEeSITETbHOCTH

1. VrBepauthb [IpaBuna BHYTPEHHETO TPYAOBOIO pacnopsaka
AJIMUHUCTpauu ropoza PocroBa-na-/lony COIIaCHO IIPUIIOKEHUIO
K PacropsuKEHHUIO.

2. Pacrnopspkenne AnMunuctpainuu ropona PocroBa-na-Jlony ot 27.04.2016
Ne90 «OO6 yrBepxkaenun IlpaBun BHYTpEHHEro TpPYAOBOTO  pacropsjika
AnmMuHucTpanuu ropoja PoctoBa-Ha-/{oHy» IpU3HATh yTPAaTUBILIUM CHITY.

3. KoHTposib 3a BBINOJHEHHWEM pPACIOPSDKEHUST BO3JIOKUTh HA 3aMECTUTEIS
1aBel AgMuHUCTpanuu ropoaa PocroBa-Ha-J[oOHy MO OpraHM3allMOHHO-IPAaBOBBIM
U KaapoBbIM Boripocam Hosuikoro A.T'.

I'1aBa

ropoja PocroBa-na-J/lony A.1O. Ckpsibun

Pacnopsixenue BHOCUT

yIpaBJlieHUE 10 BOIPOcam
MYHUIUITATBHOHN CIyKObI U KaJpOB
AnmvunucTpanuu ropoaa PocroBa-na-Jlony



[Tpunoxenue
K paCHOPSKEHUIO AIMUHHUCTPALAN
ropoaa Pocrosa-na-/lony
ot 26.05.2025 Ne 105

[IpaBuna
BHYTPEHHETO TPYJOBOI'O PacCopsaKa
AnmMuHucTpanuu ropoga PocroBa-na-/{ony

1. OO1uue monoKeHus

1.1. [lpaBuna BHYTPEHHEro TPyAOBOro pacnopsanka (nanee — IlpaBuia)
Anvunuctpauuun  ropoga PocroBa-Ha-JloHy pa3paboTaHbl B COOTBETCTBUU
¢ mnosioxeHussMu TpynoBoro koxekca Poccuiickon @Penepaunu, DenepanbHbIM
3akoHOM Poccuiickoit ®@eneparuu ot 02.03.2007 Ne 25-03 «O MyHUIIUIIATBHOM
cnyx6e B Poccuiickoit denepanuny, O0macTHbIM 3ak0oHOM PocToBCcKOW oO6acTu
ot 09.10.2007 Ne 786-3C «O myHunumagbHOM ciyx0e B PocToBckoit obnactuy,
pemenueM PoctoBckoii-Ha-[lony ropoackoit  ymer ot 26.02.2008 No 357
«O npunsTun «llonoxeHuss 0 MyHUIUIIATBLHOM ciy»)0e B roponae Pocrose-Ha-/loHy»
B HOBOHM peaKkIuu» U WHBIMA HOPMATUBHBIMU MPABOBBIMHU aKTaMH, COJEPKAIIUMU
HOPMBI TPYAOBOTO IpaBa.

1.2. [lpaBuna perjiiaMeHTUPYIOT MOPSIIOK MpHUeMa U YBOJBHEHHS PaOOTHUKOB
AnMunuctpanuu  ropojga PocTtoBa-Ha-/[oHy, OCHOBHBIE TIpaBa, OO0S3aHHOCTHU
U OTBETCTBEHHOCTh PAOOTHHUKOB M pabOTOAATElNs, PEKUM pPabOThI U BpeMs OT/bIXa,
OIUIaTy TpyJa, NMPUMEHseMble K paOOTHUKAM MeEphl TOOUIPEHHS W B3BICKAHMS,
a TaK)K€ UHBIC BOMPOCHI PETYIMPOBAHUS TPYAOBBIX OTHOIIICHUH.

1.3. IlpaBuna HampaBIeHBI HA CO3MaHWE TSI PAOOTHUKOB AIMHHHUCTPAITIU
ropoga PocrtoBa-Ha-/loHy ycioBui, cnocOOCTBYIOIIMX 3(PPEKTUBHONW OpraHU3alud
TpyJda, VYKPEIUICHHIO TPYJOBOM JUCIUIUIMHBI, PaIllMOHAIBLHOMY HCHOJIb30BAHUIO
pabouero BpeMEHU W TOBBIIICHUIO PE3YJITATUBHOCTU MPO(PECCHOHATBHON TPYIOBOU
JIESITEIIbHOCTH.

1.4. TlpumenuTensHo K HacTosmM [IpaBunam paboTHUKaMu AJMUHUCTPAIUH
ropona PocroBa-Ha-Jlony (manee — paOOTHUKM) SBISIOTCA MYHUIIUINATbHbBIE
cinyxaimuye AnmuHuctpauuu ropoja PocroBa-Ha-JloHy (manee — MyHMITUTIATbHBIC
CITy>Kalllie) U paOOTHUKH, OCYIIECTBIISIFOIIUE TEXHUYECKOE 00eCTIeUeHUE AeSITeIbHOCTH
AnMunucTpanuu ropoaa PocroBa-Ha-JloHy (manmee — TeXHUYECKHME PaOOTHUKH),
B OTHOIIIEHWH KOTOPBIX IIOJHOMOYHS TMPEACTaBUTENsT HaHUMaTens (paboromarers)
ocywectsisieT [ naBa ropona PocroBa-na-/lony.

2. Ilopsimok mpuema Ha padboTy

2.1. llpuem H©Ha paboTy paOOTHUKOB OCYHIECTBIISIETCS B  MOPAJKE
Y Ha OCHOBAHUsIX, NPEIYyCMOTPEHHBIX TpynoBeiM KojekcoMm Poccuiickoit deneparuu,
®enepanbubiM - 3akoHOM  Poccuiickoit  ®@epeparuun ot 02.03.2007  Ne 25-03
«O myHununanbHOM cimyx6e B Poccuiickoit ®enepanuuny, OOMaCTHBIM 3aKOHOM



PoctoBckoit o6mactu ot 09.10.2007 Ne 786-3C «O MyHUIMIAIBHON CIyx)0Oe
B PocToBCKOM 0051aCTHY», MyHULIUNTAIbHBIMU TIPABOBBIMU aKTaMHU.

2.2. 'paknanuHy Tpu TOCTYIUICHMA Ha paboTy Juid  OCYLIECTBICHHUS
TEXHUYECKOTr0 o0ecredeHns AesITeIbHOCTH AJMUHUCTpaluu ropojia PoctoBa-Ha-/{ony
HEOOXOAUMO MPETbIBUTD:

3asiBJICHUE O MIpUEME Ha padoTy;

NacropT WIK UHOU TOKYMEHT, YIOCTOBEPSIONIUN JTUYHOCTD;

TPYJIOBYIO KHWXKY M (WJIH) CBEIEHHS O TPYIOBOM JAESATEIBHOCTH,
32 HCKJIIOYEHHEM CIIy4aeB, €CJIM TPYJIOBOM JOrOBOP 3aKIIIOYAETCS BIEPBBIC
WIN TPaXKAaHUH MOCTYHaeT Ha paboTy Ha YCIOBUSIX COBMECTUTEIHCTBA,

JOKYMEHT, MOJATBEPKAAIOUINI PETUCTPAIMI0 B CHCTEME HWHAMBUAYAJIbHOTO
(mepcoHnpUIIMPOBAHHOTO) YUYe€Ta, B TOM YHUCJE B (DOpME SIEKTPOHHOTO IOKYMEHTA;

CBUJIETENBCTBO O MOCTAHOBKE (PU3MUYECKOIO JIMLA HAa YUYET B HAJIOTOBOM OpraHe
10 MECTY JKUTENbCTBA HA TeppuTopun Poccuiickon Penepannu;

JOKYMEHTBhl BOMHCKOTO YYeTa J/Jii BOCHHOOOSI3aHHBIX W JIUI], MOJJICKAIIUX
IPU3BIBY Ha BOEHHYIO CIIyXO0Y;

JOKYyMEHT 00 o0pa3oBaHud W (WiIU) O KBAIM(PUKAIMK WIM HaJTUYUH
CHEIUATbHBIX 3HAHUM — MPU MOCTYIUIEHUHA Ha PabOTy, TPEeOYIOIIYIO CHEelUaIbHbIX
3HAHUM WJIU CIIEHUAIBHOW MMOJATOTOBKY;

UHBIE JOKYMEHTBI, €CIM OHHU MPEeIyCMOTpeHbl TpylOBBIM KOAEKCOM
Poccuiickoit ®@enepannn, nHbIMU (eaepaibHBIMU 3aKOHaMH, ykazamu Ilpesunenra
Poccuiickonn ~ ®epepaumn, mnocraHoBieHusiMu  [IpaButensctBa  Poccuiickoit
denepanumn.

2.3. [lpy mocTymieHMM Ha  MYHHIMNAIBHYIO  CIYXOy  TpaxaaHUHY
HE0OXOIMMO MPEICTABUTD:

3asBJICHHUE C TIPOCHOOM O TIOCTYIUIEHUM Ha MYHUIUIAIBHYIO CIIYXKOYy
Y 3aMEIIEHUU JOJKHOCTH MYHHUIIUIIAILHOM CITY>KOBI;

3allOJIHEHHYI0 W TOAMNMCAHHYI0 aHKeTy 1o (opme, YCTaHOBJIEHHOU
[Ipesunentom Poccuiickoit @enepaiuu, ¢ mpuiioxkeHuem GoTorpadui;

[acIopT;

TPYJOBYIO KHIDKKY © (MJIM) CBEIEHUS O TPYIOBOM JI€SITEIBbHOCTH,
oopMIIeHHBIE B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSAKE, 32 HCKIOUYCHHEM
CJIy4aeB, €CJIM TPYIOBOM JIOrOBOP 3aKJIFOYAETCS BIIEPBBIE;

JIOKYMEHT 00 00pa3oBaHWU U KBaJM(PUKAIINH,

JOKYMEHT, TMOJTBEPKAAIONIMN pPErUCTpallMi0 B CHUCTEME WHIMBHUAYaJIbHOTO
(nepcoHn(UIMPOBAHHOTO) Yy4YeTa, 3a MCKIIOYEHHWEM CIIy4yaeB, KOTJa TpPyAOBOU
JIOTOBOP 3aKJIIOYAETCs BIIEPBHIE;

CBUJIETEIBCTBO O MOCTAHOBKE (PU3MUECKOTO JIMIIA Ha YYE€T B HAJOTOBOM OpraHe
110 MECTY JKUTEJIbCTBA HAa Tepputopum Poccuiickon denepaunu;

JOKYyMEHThl BOWHCKOTO YyueTa s TpaxaaH, NpeObIBalOIMX B 3amace
U JINII, TIO/JIC)KAITNX MTPU3BIBY HA BOCHHYIO CITYXOY;

3aKIIOYEHUE MEJUIMHCKOW oOpraHu3aludd o0 OTCYTCTBUU 3a00JeBaHus,
MPENSTCTBYIOUIETO MOCTYIJIEHUIO HA MyHUIIUTIATBHYIO CITYkKOY;

CBEIEHUS O [J0XOJax 3a ToJ, MPEAUIECTBYIOIIMN TOAy IOCTYIJICHUS
HAa MYHUIMIAJIbHYIO CIy:K0y, 00 MMyIIeCcTBE U 00s3aTeNbCTBAX HMYIIECTBEHHOTO
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XapakTepa Mo YyTBEPKIAECHHOU GopMe, a TakKe CBEJEHHUS O J10X0JaX, 00 UMYIIECTBE
U o0s3aTenbCcTBaX ~ MMYIIECTBEHHOTO  XapakTepa  cympyra  (cympyra)
U HECOBEPILIECHHOJETHUX JIeTeH MPETeH/IEHTa, B CIy4ae Ha3HAYCHHS Ha JIOJDKHOCTD
MYHHUITUTIATFHOM CITY>KOBI, BKITIOUEHHYIO B COOTBETCTBYIOIIHI TIEPEUCHb;

cBeZieHHsT 00 aapecax CalToB W (WJIM) CTPaHHUIl CaWTOB B MH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «VHTepHET», Ha KOTOpPBIX TPaKIAHUHOM,
MPETEHAYIONMM Ha 3aMelIeHUE JOKHOCTH MYHUIIMIAIBHON CITY>KObI, pa3Melaiich
oO1IeA0CTyITHas uHdopmanus, a TaK¥Ke JaHHbIE, MO3BOJISIIOLIUE
€ro uAeHTU(GUIIUPOBATH,

WHBIE JOKYMEHTBHI, TPEIyCMOTPEHHBIE (enepatbHbIMA 3aKOHAMHU, yKa3aMu
[Ipesunenta Poccuiickoin @enepanun W nocTaHoBieHUAMU [IpaBuTenbcTBa
Pocculickon ®@enepanumu.

24. B cayyae TIpeabsBICHHS JOKYMEHTOB O HAJIWYUU WHBAIUIHOCTH
rpaXJaHUHOM, TPUHMMAaeMbiM Ha paboTy, paboTojaTesb BIpaBe 3alpPOCUTH
CBEJICHUS, HEOOXOIUMBbIE ISl CO3/IaHUsI OJaroNpHUsTHRIX YCIOBUM TPYa, TPYJAOBYIO
pekoMeHnanuio  DenepasibHOTO  TOCYJAPCTBEHHOTO  YUPEKIEHUS  MEIIUKO-
COLIMAJIbHOM HKCIEpPTU3bl. BhIlIeyKa3aHHbIE CBEJICHUS 3alpallliBAaOTCS C COTJIACHs
pabOTHHKA B COOTBETCTBHH C ACHCTBYIOLIUM 3aKOHOIATEIHCTBOM.

2.5. TpymoBoii 1OTOBOp BCTYMAET B CHUITY CO JIHS €r0 MOAMUCAHHS paOOTHUKOM
U paboTomaresneM, €CiId MHOE HE YCTAHOBJIEHO (perepanbHbIMH 3aKOHAMH, UHBIMU
HOPMAaTUMBHBIMM NIPaBOBBIMH akTamMu Poccuiickon @Penepanuu WM TPYAOBBIM
JOTOBOpOM, ~ JMOO  co  JHSA  (akTUYeCKOro  JOMyIIeHuss  pabOTHHKA
K paboTe ¢ BejoMa WK 0 MOPYUYEHUIO paboToaaTeNs.

2.6. TpymoBoit IOTOBOp 3aKJIOYAETCs B MUCBMEHHON (popMe, COCTaBIISECTCS
B JIBYX OK3eMIUISIpaX, KaxAbld M3 KOTOPHIX TMOAMKUCHIBACTCS PaOOTHUKOM
u paboronareneM. OQuH SK3EMIUISIP TPYAOBOTO JOTOBOPA MOJ POCIHUCH MEpeaaeTcs
pabOTHHKY, APYTOil XpaHUTCS B JTMYHOM JIee pabOTHHKA.

2.7. Illpuem ©Ha paboty odopmisieTcs pacrnopsHKeHHeM paboTomarers,
W3JJaHHBIM Ha OCHOBAaHWM 3aKJIIOYEHHOTO TPYAOBOTO JOTOBOpa. Pacmopsikenue
paboroaaresns o mpueMe Ha paboTy 00BsIBIsAETCS PAOOTHUKY MO/ POCTIHCH.

2.8. Ilocne odopmieHuss mpuema Ha pabOTy pabOTHHKY AJIMUHUCTPAINH
ropona PoctoBa-Ha-/[oHy BbITaeTCS yAOCTOBEPEHHE, KOTOPOE NPHU YBOJIBHEHHUH
JOJDKHO OBITh CIIaHO B YIpaBJICHUE IO BONMPOCAM MYHUIUTIATBLHOM CITY>KOBI
U KaapoB AnmuHucTpanuu ropoaa PocroBa-na-/{ony. Ilopsimok Belgauum u ydera
yaoctoBepeHuil ompezenen [lonoxenueM o kaapoBoil padore B AJMUHUCTpaLUU
ropojia PoctoBa-Ha-/[oHY, ee TEppUTOPHAIBHBIX U OTpACieBbIX ((HYHKIIMOHAIBLHBIX)
opraHoB. Pa0oTHHK HecerT OTBETCTBEHHOCTh 3a COXPAaHHOCTh  BBIJAHHOTO
yIOCTOBEPEHHUS, & B CiIydae €ro yTparbl 00si3aH MPHUHATH MEPBI 1O PO3BICKY
(oOpatuTcst B OpraHbl BHYTPEHHUX 1€, OIOpO HAxOJIOK, Pa3MeCTUTh OOBSBICHHE
B CpEICTBaX MaccoBoW WHPOpMANMK W TOMY TOJ00HOE) W 0Oe30TiaraTteiabHoO
B THMCHMEHHOM BHJIE COOOIIMWTH B YIMpaBlI€HHWE IO BOMPOCAM MYHHUITUTIATBHOM
CIIy 0Bl U KafipoB AaMuHUCTpanuu ropoaa Pocrosa-na-Jlony.

2.9. TpynoBoit noroBop, He 0(hOpPMIICHHBIN B MUCbMEHHOU (hopme, cunTaercs
3aKJIIOYEHHBIM,  €Cld  paOOTHMK  MPUCTynmuia K  pabore ¢  Begoma
WIM 10 TopydeHuto paboroparensd. llpu QakThyeckoM MONyIIEHUH PaOOTHHKA
K pabore paboromatenp 00s3aH O(QOPMUTH C HHUM TPYIAOBOW  JOTOBOP
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B NHUChbMEHHOW ¢dopMe He Mo3aHee Tpex padouux JHEH co AHA (HaKTHUECKOTO
JIOTYILIEHUs K padoTe.

2.10. Jlo 3akmioueHUss TPYIOBOTO JOTOBOpa AIMHUHHCTpAIlds Tropoja
PoctoBa-Ha-/loHy w©MeeT MpaBO MPOBEPUTH COOTBETCTBHUE MPO(PECCHOHAIBHBIX
KayecTB pa0OTHUKA YCTAHOBJIEHHBIM KBAJTU(UKALMOHHBIM TpPEeOOBaHUSIM — JUIA
MYHULUOAIBHBIX CIIy>KAIllUX, COOTBETCTBHUE JOJUKHOCTHOM MHCTPYKUMH — JJIA
OCTaJbHBIX KaTeropuii paboTHuKoB. [IpoBepka MokeT OBITH OCYIIECTBIICHA
CJIEIYIOIIMMHU CIIOCOOaMM:

1) cobecenoBanme/MPOoPECCHOHATBHBIN OIPOC;

2) yCTaHOBJICHUE WCIBITAHWS,

3) mpoBepKa MPeNCTaBICHHBIX JOKYMEHTOB.

2.11. Tlopsmoxk TpOXOXKACHUS HCHBITAaHUS yCTaHOBIEH cTtatbamu 70 u 71
Tpynosoro koaekca Poccuiickon denepannn.

[Ipu oneHke pe3yabTaTOB UCHBITaHUS PA0OTOAATENb PYKOBOICTBYETCS:

1) JOKHOCTHOW MHCTPYKIMEH paOOTHHKA;

2) mporpaMMoi TPOXOXKJICHHS HCIBITAHUS, pa3padOTaHHOW (Ha OCHOBaHHH
JOJDKHOCTHOM MHCTPYKLIUN) CIELUATIMCTOM, KypHUPYIOLUM paboTty
BHOBb IMPUHMUMAEMOro paboTHUKAa (Jajiee — Kyparopa), COIJIaCOBaHHOM
C PYKOBOAMUTENEM CTPYKTYPHOI'O MOAPA3AEIEHUs, TOANMUCAHHOW PAOOTHUKOM;

3) oTYETOM O BHIMOJHCHUU NPOTPAMMBI C THCBMEHHBIMU OOBSICHEHHSIMHU
paboTHUKA (MPY HAIMYUU 3aMEUYaHUN K Ka4eCTBY PabOThI).

2.12. B Ccpok WCHOBITAaHUA HE 3aCUMTHIBAIOTCS TEPUOABI BPEMEHHOMN
HETPYAOCHOCOOHOCTH M JIpyrMe Mepuojbl, Koraa pabOTHUK (pakTHUECKU
OTCYTCTBOBAJ Ha paboTe.

2.13. Ecaim cpox wuCHBITaHUS HCTEK, a pabOTHHK TPOAOIDKAaeT padory,
TO OH CYMTAETCS BBLACPKABIIMM MCHBITAHUE M TOCIEAYIOIIEE PACTOPKEHHE
TPYAOBOI'0 JOrOBOPa JOIMYCKAETCs TOJIBKO HAa OOIIUX OCHOBAHHUSX.

2.14. Ecom B mepuon  WCHBITaHUS paOOTHUK TPHUAET K  BBIBOAY,
4TO MpEIJIOKEHHAass eMy paboTa He SIBJISETCS JUIsl HEro MOJAXOMSIIEN, TO OH MUMEET
IPaBO PaCTOPTHYTh TPYJIOBOM JOTOBOP MO COOCTBEHHOMY JKEJIaHUIO, MPEAYyIpEIuB
00 3TOM paboToaaTelis B MUCbMEHHOU GopMe 3a TpH JHS.

2.15. Apmunuctparnusi ropoga PocroBa-Ha-JloHy oOsi3aHa BECTH TPYIOBBIC
KHIKKA Ha KaxJIoro paOOTHHKa, MpopaboTaBUIero B AJIMUHUCTpalUMU TOpoja
PocTtoBa-Ha-/loHy cBblle MSATH JHEH, B ciydae, €cid padoTa B 3TOM OpraHU3aluu
SIBJISIETCS JJ1s1 paOOTHHKA OCHOBHOM (32 UCKJIIOYEHHEM CIIy4aeB, €CJIU B COOTBETCTBUU
¢ TpynoBsiMm kosekcom Poccuiickoit deneparu, vHbIMUA (peepaibHBIMA 3aKOHAMU
Tpy/lOBasi KHIKKAa Ha paboTHMKAa He odopmisercs). B ciaydae oOTCyTCTBHS
y TpaXk/JIaHWHA, MOCTYNAIOUIero Ha paboTy, TPYJOBOW KHUKKHU B CBSI3H C €€ YTPaToi,
MOBPEXJACHUEM WM IO WHOM mpuuyuHe padoTojaTesb O00s3aH MO MHUCbMEHHOMY
3asIBJICHUIO ATOr0 TpaxJAaHUHA (C YKa3aHMEM MPUYUHBI OTCYTCTBHUSI TPYIOBOM
KHWKKHA) O(OPMUTHh HOBYIO TPYJIOBYIO KHIDKKY (32 WCKIIOYEHHEM CIIydaes,
€CIM B COOTBETCTBMM C TpynoBbiM koaekcom Poccuiickorn ®Denepanuu,
UHBIMU  (enepa’dbHBIMM  3aKOHAMHU  TpyJoBas  KHWKKa Ha  pabOTHUKA
HEe oopMIIsIeTCS).

2.16. B cmyuae BbISBICHHMS HEMPaBWIbHOM WM HETOYHOM  3aIlluCHU
B TPYJOBOM KHHXKKE HCIPABIIEHUE €€ MPOM3BOAUTCSA MO MECTy paboThl, rae Obuia
BHECEHA COOTBETCTBYIOLIAS 3aMHUCh, IMOO pabOTOAATEIEM [0 HOBOMY MECTY PabOThI
Ha OCHOBaHUM O(UIMAIBHOIO JOKYMEHTa pab0oTOiaTeNsl, JOMYCTUBILIETO OIINOKY.
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2.17. 3anucu 0 TMpUYMHAX TPEKPAIICHUS TPYAOBOTO JOTOBOPA B TPYIOBYIO
KHIDKKY ¥ BHECEHHME HH(OpMallMd B CBEACHHS O TPYIOBOM JEATEIbHOCTH,
oQopMJIECHHBIE B  YCTAaHOBJICHHOM  3aKOHOJATEIbCTBOM  TOPSAKE,  JOJKHBI
MIPOU3BOJIUTECS. B TOYHOM COOTBETCTBUM € TpynoBbIM Kojekcom Poccuiickoi
denepanuu U COAEpPKAaTh YKa3aHHE HA COOTBETCTBYIOLIHWM ITYHKT, YacTh, CTaThIO
TpynoBoro KOJIeKca Poccuiickoi denepaunm. IHomumo OCHOBAHUM,
MpEenyCMOTPEeHHBIX TpynoBbIM KojekcoMm Poccuiickon @Penepauuu, TpyJIOBOH
JIOTOBOP C MYHHUIIMMIAJIBHBIM CIYXKAIIUM MOET OBITh PACTOPTHYT MO HHUIIMATUBE
paboTonarens B cCiyyasx, NpelycCMOTpeHHbIX ctathbedl 19 denepanbHOro 3akoHa
ot 02.03.2007 Ne 25-@3 «O myHunmnaibHo# ciry:x0e B Poccuiickoit @enepammm.

2.18. B cnyuae, xorga B JeHb MPEKpallleHUs TPYAOBOTO JIOTOBOpPA BBIIATH
pabOTHUKY TPYJIOBYIO KHWXKKY WJIM TPEJOCTAaBUTh CBEACHUS O TPYJOBOU
NEeATEIbHOCTH, O(POPMIIEHHBIE B YCTAHOBIEHHOM 3aKOHOAATEILCTBOM MOPSIJIKE,
HEBO3MOKHO B CBSI3U C OTCYTCTBHEM paOOTHUKA MO0 €ro OTKa30M OT UX MOJIYUYEHHUS,
paboTrojaTesib HampapiisieT pPaOOTHUKY YBEJOMIICHHE O HEOOXOJUMOCTH SIBUTHCS
3a TPYJOBOM KHIDKKOM JMOO JaTh corjlacke Ha OTIpaBICHUE €€ M0 IOYTe
WJIM HalpaBUTh PAOOTHUKY IO TIOYTE 3aKa3HBIM MUCHbMOM C YBEJIOMJICHUEM CBEJICHUS
O TPYAOBOH JEATENbHOCTH, OPOPMIICHHBIE B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
nopsiike, 3a mepuoa paboTel B AIMUHHCTpauuu ropoja PocroBa-na-Jlony
Ha OyMa)KHOM HOCHTEJIe, 3aBepEHHbIE Haexanum oopazomM. Co AHS HampaBJICHUS
YKa3aHHBIX  YBEJOMJICHMM WM  TUCbMa  paboTojaTenb  OCBOOOXKIAETCS
OT OTBETCTBEHHOCTHU 3a 33JIEPKKY BbIIAYU TPYIOBOM KHMKKW WJIM MPEAOCTABICHUS
CBEJICHUI O TPYIOBOM NESATENBHOCTH B AIMUHUCTpauuu ropona Pocrosa-na-/{ony.

[To nucemeHHOMY OOpalleHu0 pPaOOTHHKA, HE TMOJYYMBIIETO TPYIOBYIO
KHIDKKY TOCie YBOJIbHEHHs, paOoTojarenab 00si3aH BBIJIATh €€ HE MO3JHEE TpeX
pabouux AHEN co JHS OOpallleHus, a B Clly4ae, €CJIM B COOTBETCTBUM C TpyOBBIM
KozekcoM Poccuiickoit deneparyiv, UHBIM (eaepaabHbIM 3aKOHOM Ha PaOOTHHUKA
HE BEJETCS TPYJOBask KHIDKKA, MO OOpalieHuto paboTHUKA (B MUCHbMEHHOUN (opme
WIM HaIlpaBJICHHOMY B TMOpPSAKE, YCTAaHOBJICHHOM paboTomareneM, IO aJpecy
AJIEKTPOHHON TOYTHl paboTodaTesnisi), HE TMOJYYUBIIETO CBEJACHUN O TPYIOBOM
NESATEILHOCTH Y JTaHHOTO paboTomarelnis MOCie YBOJBbHEHHS, padoTojaTeNb 00s3aH
BBIJIATh X HE MO3/IHeE TPeX pabouyux IHEeN co THs oOpaiieHus paboTHUKA CIIOCOOOM,
yKa3aHHBIM B €ro oOpamieHnu (Ha OyMa)XHOM HOCHTEIe, 3aBEPEHHBIC HaIJICKAIIM
oOpazoMm, Wi B (opMe SJIEKTPOHHOrO JOKYMEHTA, MOAMUCAHHOTO YCHJICHHOM
KBaJTU(DUIIMPOBAHHOM 2JIEKTPOHHOM MOJAMUCHIO (TIPU €€ HATMYUHU y paboToaaTels ).

2.19. Tlopsimok  00pa®OTKM  MEPCOHAIBHBIX JAHHBIX  YCTaHABIIMBAETCS
paboTrogaTesieM B COOTBETCTBUHU C ACHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

2.20. Ha xaxmoro paOOoTHHKa MpU MpUeMe Ha paboTy oPopMIIIETCS JIMYHOE
neno. C  JOKyMEHTaMHU JUYHOrO Jiela paOOTHUK JOMKEH OBbITh O3HAKOMJIEH
HE PEKEe OJHOIO0 pasa B roJ MO pPOCIUCH.

Benenue nuyHOro pAena MYHUIMIAIBHOTO CIIYKAIIErO OCYIIECTBISETCS
B TMOpSJKE, YCTAHOBIEHHOM [IJIi BEIEHHS JIMYHOTO JIeJla TOCYJapCTBEHHOTO
IPAXKJAHCKOIO CITYKalIero.

2.21. Tlpu mnepeBoje  pabOTHHKA,  OCYIIECTBISIIOIIETO  TEXHHUYECKOE
o0ecnieueHne  JesATeNbHOCTHM  AnMuHucTpauuu  ropona  PocrtoBa-na-Jlony,

6


consultantplus://offline/ref=FC4FE1B5E26E36E12553DF7E89435F38B035F5A8C8F90498A5C2C2C19Bw3CFJ
consultantplus://offline/ref=FC4FE1B5E26E36E12553DF7E89435F38B035F5A8C8F90498A5C2C2C19Bw3CFJ
consultantplus://offline/ref=FC4FE1B5E26E36E12553DF7E89435F38B035F5A8C8F90498A5C2C2C19Bw3CFJ
consultantplus://offline/ref=FC4FE1B5E26E36E12553DF7E89435F38B035F5ACC9F40498A5C2C2C19B3FDB181898593F9D341EBBw2CEJ

Ha OOJDKHOCTD MYHHHHHaHBHOﬁ CJ'Iy)K6BI, cMy HCO6XOI[I/IMO JOITIOJIHUTCJIBHO
npcaoCTaBUTh JOKYMCHTEBI, YKa3aHHBIC B ITYHKTC 2.3 HaCTOAIIINX HpaBI/IJ'I.

3. OcHOBHBIE TpaBa 1 00513aHHOCTU paboTOIATENSA

3.1. PaboTonaTens umMeeT mnpaBo:

3aKII04YaTh, HU3MEHATh W pacToprarth TPYAOBOW JOTOBOP C PabOTHUKOM
B MOPAJIKE U HA YCIIOBUSIX, KOTOPBIE YCTaHOBIIEHBI Tpya0BBIM KoJekcoM Poccniickon
®enepanyu 1 UHBIMU (eiepaabHBIMU 3aKOHAMU;

MOOUIPATH PaOOTHHKA 32 100POCOBECTHBIN 3((HEKTUBHBIN TPYI;

TpebOoBaTh OT PaOOTHUKA HCIIOIHEHUS TPYAOBBIX 00SI3aHHOCTEM, COOIIOACHUS
OpaBWJl BHYTPEHHETO TPYAOBOTO pacmopsiika U OEpeKHOro  OTHOIICHHUS
K UMYLIECTBY padboTronarenis (B TOM YHUCIE UMYILIECTBY TPEThUX JIULI, HAXOIAIEMYCS
y paboTomarens, B cly4ae, e€ciad pabOToJaTelib HECEeT OTBETCTBEHHOCTH
332 COXPaHHOCTb ATOT0 UMYULIECTBA) U IPYTUX paOOTHUKOB;

OTpEAEATh JOHKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUU C JOJDKHOCTHOU
MHCTPYKIMEN pabOTHHKA COTJIACHO AEMCTBYIOLIUM MPABOBBIM aKTaM;

MPOBOANTH ATTECTALMI0O MYHUIMMATBHBIX CIY)XaIUX B IENSAX OMpPEIeICHUS
COOTBETCTBHS 3aMEIIaeMOM JTOJDKHOCTH;

OpuBJieKaTh  padOTHMKA K  JUCHUIUIMHAPDHOM W MaTepuajbHOU
OTBETCTBEHHOCTH B MOPSAKE, YCTaHOBJIEHHOM TpyaoBbIM KojekcoMm Poccuiickoit
®denepanyn, HHBIMU (eepaTbHBIMU 3aKOHAMU;

OpUHUMATh, U3MEHATh, OTMEHSTh JIOKAJbHBIE HOPMATHBHBIE  aKTHI,
o0s13aTeNbHBIC JUISI UCTIOTHEHUSI PA0OTHUKOM;

u3/laBaTh 00s3aTeNbHBIC ISl MCIOJHEHUS PAOOTHUKOM pPacHOpSAUTEIHHBIC
JIOKYMEHTHI;

CBOEBPEMEHHO, B JIeHb HACTYIUICHHS BPEMEHHONM HETPYI0CIOCOOHOCTH,
noyiiydatb OT paboTHUKAa wuHoOpManuioo o0 QakTe HACTYIUIGHUS BpPEMEHHOU
HETPYJIOCHOCOOHOCTH, B CIIy4ae HaXOXJACHUS B OTIYCKE — HE MO3/HEE CIEAYIOIIEro
JTHS TIOCJIE €€ HACTYIUJICHHS.

PaGoromarens monb3yercs M HMHBIMM  IpaBaMH, IPEIOCTaBICHHBIMU
emy (eaepanbHbIM 3aKOHOAATELCTBOM O TPY/Ie, O MyHHIIMITATLHON CITykO0e.

3.2. Paboronarenpb 00s13aH:

coOMI0AaTh TPYAOBOE 3aKOHOAATENBCTBO M WHbIE HOPMATHUBHBIE IPABOBHIE
aKThl, COJAEp)Kalllie HOPMBbI TPYAOBOTO MpaBa, JIOKAJIbHbIE HOPMATHUBHBIC AaKTHI,
YCIIOBUS TPYIOBBIX JOTOBOPOB;

PEeAOCTaBISATh pA0OTHUKY PabOTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

oOecneunBath  0€30MAaCHOCTh TpyJa M YCIOBHS, COOTBETCTBYIOIIWE
roCyapCTBEHHBIM HOPMATHUBHBIM TPEOOBAHUSM OXPaHbI TPY/Ia;

obecrnieunBaTh pabOTHHUKA OOOPY/IOBAaHHBIM PabOYMM MECTOM M CPEACTBAMH,
HEOOXOMMBIMU AJI1 UCTIOJTHEHUS TPYIOBBIX O0S3aHHOCTEH;

BBITUIAYMBATh B IOJIHOM pa3Mepe MPUUUTAIOUIYIOCS PAOOTHHUKY 3apabOoTHYIO
IUIaTy B CPOKH, YCTAaHOBIIEHHBIC HACTOSIIMMU [IpaBuiaMu v TpyIOBBIM JOTOBOPOM;

3HaKOMHUTh PAaOOTHHMKA TOJ POCIHCHh C TNPUHUMACMBIMU JIOKAJTbHBIMU
HOPMATHBHBIMH aKTaMU;

CBOCBPEMEHHO  BBINOJHATH  MpeAnucaHus  (eaepaabHOro oprasa
UCIIOJIHUTENIHON BJIACTH, YIMOJHOMOYEHHOIO Ha NPOBEJIEHHUE TOCYJIapCTBEHHOIO
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HaJ30pa M KOHTPOJA 3a COOJIOACHHEM TPYAOBOTO 3aKOHOJATENbCTBA M HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJAEPIKAIIMX HOPMBI TPYIOBOTO TIpaBa, APYTHX
dbenepalibHbIX OpPraHOB HMCIHOJHUTEIBHOM BJIACTH, OCYHIECTBISIIONIUX (YHKIUU
MO0 KOHTPOJIO M HAA30py B YCTAHOBIECHHOW cdepe NeaTenbHOCTH, YIIa4yuBaTh
mTpadpl, HAIOKCHHBIC 3a HAPYIICHUS TPYAOBOTO 3aKOHOJATEIhCTBA M WHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, COJICPIKAIIMX HOPMBI TPYAOBOTO IPABa;

BO3MEIIATh BpeJ, NPUUMHEHHBIA pPAOOTHUKY B CBS3U C HCIOJTHCHUEM
UM TPYAOBBIX OOS3aHHOCTEW, a TaKkKe KOMIICHCHPOBATh MOPAJIBHBIN Bpe.
B MOPSAKE U HA YCIOBUSIX, KOTOPbIE YCTaHOBJIEHBI TpynoBbIM KoJiekcoM Poccuiickoit
®enepanuu, QeaepaabHBIMU 3aKOHAMHW M WHBIMH HOPMATUBHBIMU MPaBOBBIMU
aKTaMu;

OTCTPaHATh OT pPaboThl (HE JOMycKaTh K paboTe) pabOTHHWKA B Clydasx,
YCTaHOBJICHHBIX JCHCTBYIOIINM 3aKOHOJATEILCTBOM, B TOM YHCIIC HE IMPOIIEIIICTO
B YCTaHOBJICHHOM IOPSAKE OOy4YeHHE W WHCTPYKTXK MO OXpaHe TPy/a, MPOBEPKY
3HaHUU TpeOOBaHUN OXpaHBI TPY/IA;

MPUHUMATh MEPHI IO TPEAOTBPAICHUIO WIW YPETYIHPOBAHUIO KOH(IMKTA
WHTEPECOB BIUIOTh JIO OTCTpPaHEHHs pPaOOTHUKA OT 3aMeNaeMoil JIOHKHOCTU
Ha TIEPUOJ] YPETYJIUPOBAHHUS KOH(IMKTA HHTEPECOB C COXpPAaHEHHUEM 3a HUM
JICHEKHOTO COJIpXKAHUSI Ha BCE BpPEMsSI OTCTPAHEHHUS OT 3aMellaeMou JOJHKHOCTU
B COOTBETCTBUHU C JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM M NMPUHATHIMU JIOKAIbHBIMU
HOPMATHBHBIMH aKTaMU;

HCITOJTHSITh WHBIC 00s13aHHOCTH, IPETyCMOTPCHHBIC TPYJIOBBIM
3aKOHOJIATEIHLCTBOM, MHBIMH HOPMATHBHBIMU IPABOBBIMU aKTaMH, COJEPKAIIAMU
HOPMBI TPYJOBOTO TIpaBa, JOKAJIbHBIMA HOPMATHBHBIMH aKTaMH W TPYJAOBBIMHU
JIOTOBOPAMH.

4. OcHOBHBIE TIpaBa M 00s3aHHOCTH PAOOTHUKA

4.1. CnyxeOHble 00s3aHHOCTH, MPaBa, OTBETCTBEHHOCTh KaXJA0ro pabOTHHKA
Anmunuctpauun — ropoaa  PocroBa-Ha-JloHy — ompedensirorcs  JTOJKHOCTHOMU
WHCTPYKIIMEN U COOTBETCTBYIOLIMMU MTPABOBBIMU aKTaMHU.

4.2. PabOTHUK UMEET MPaBO Ha:

3aKJIHOYEHUE, W3MEHEHUE M PACTOPKEHHE TPYIOBOIO JI0rOBOpa B IMOPSIKE
U Ha YCIOBHUAX, KOTOpbIE YCTaHOBJEHBI TpynoBbeIM KoxekcoMm Poccuiickon
®enepanyu, HHBIMU (eepaTbHBIMU 3aKOHAMU;

Mpel0CTaBlIEHUE eMy padOThl, 00YCIOBIEHHONU TPYAOBBIM JOIOBOPOM;

pabodyee MeCTO, COOTBETCTBYIOIIEE T'OCYAapCTBEHHbIM HOPMATUBHBIM
TpeOOBAHUSIM OXPaHbl TPY/A;

CBOEBPEMEHHYIO M B TMOJHOM OOBEME BBIIUIATY 3apa0OTHOM  IUIATHI
B COOTBETCTBMM CO CBOEH KBanmu(uUKaIMeh, CI0XKHOCTBIO TpyJa, KOJIMYECTBOM
Y Ka4y€CTBOM BBINIOJIHEHHON paOOThI;

OTJBIX, OOECIIeUNBAaEMbIil YCTAaHOBJIEHHEM HOPMAaJIbHON MPOAOKUTEILHOCTH
pabouero BpeMeHH, NPEJOCTABICHIUEM €KEHEACIbHBIX BBIXOAHBIX JTHEH, HepabOounx
Ipa3JHUYHBIX JTHEH, OTUIAYNBAEMBIX €XKETOJHBIX OTITYCKOB;

MOJIHYIO JOCTOBEpHYIO HWH(pOpMaIuio 00 yCIOBHSIX Tpylda U TpeOOBaHUSIX
OXpaHbI TpyJla Ha paboYeM MECTE;
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oObeMHEHUE, BKJIOYash NPAaBO HA CO3/JaHHE MPOPECCHOHAIBHBIX COIO30B
¥ BCTYIUICHME B HHX IS 3allUTHl CBOMX TPYAOBBIX TpaB, CBOOOJ W 3aKOHHBIX
UHTEPECOB;

BO3MEILIEHUE BpeJa, MPUUYMHEHHOTO €My B CBS3U C UCIOJIHEHHUEM TPYJIIOBBIX
00s3aHHOCTEHW, U KOMIICHCAI[MI0O MOPAIBLHOTO Bpela B MOPSIKE, YCTAaHOBICHHOM
TpynossiM KozekcoM Poccuiickon denepanui, THBIMU HOPMATUBHBIMU ITPABOBBIMU
aKTamu;

O3HAKOMJIEHUE CO BCEMH MaTepHallaMd CBOErO JIMYHOTO JieJa U APYIUMHU
JIOKyMEHTaMHU, a TAKXKE Ha MPUOOILEHHE K JIeTy €ro MMCbMEHHBIX 00bSICHEHHI;

MHBIC IIpaBa, IpeaycMoTpeHHble TpynoBeIM  KoxekcoM  Poccuiickon
denepanu, 3aKOHOAATEIBCTBOM O MYHUIUOAIBHONH CIy:)k0€ ¥ HHBIMHU
HOPMAaTUBHBIMH MPABOBLIMU aKTaMHU.

4.3. PabotHukn AnMuHHCTpanuu Topoja PoctoBa-Ha-JloHy, sBistoIuecs
MYHULUNAIBHBIMU CIIYXAallMMH, BIOpPABE, MPEABAPUTEIBHO MHCHBMEHHO YBEJIOMUB
paboTtojaTelisi, BBIMOJHIATh MHYIO OIUIaYMBaeMyr0 paboTy, €Clu 3TO HE IOBJICUET
KOH(JIMKTa MHTEPECOB B COOTBETCTBHH ¢ DeaepanbHbM 3akoHOM OT 02.03.2007
Ne 25-03 «O mynununanbpHou ciaykoe B Poccutickoit @enepanuny.

4.4. PaboTHHK 00s3aH:

N00pPOCOBECTHO HCIIOJIHATh CBOM TPYAOBBIE OOSI3aHHOCTH, BO3JI0KEHHBIE
Ha HEro TPYJAOBBIM JIOTOBOPOM, JOJKHOCTHOM MHCTPYKIIUEH;

coOmonate Hactosimue [IpaBuna;

cOOJII0/1aTh TPYJAOBYIO JUCLUILIAHY;

coOyrofaTh TpeOOBaHUS MO OXpaHE TpyJda U OOECIeUeHHI0 0e30MacHOCTH
Tpyaa;

OEpeXXHO OTHOCUTBCS K HUMYIIECTBY paborojarenss (B TOM  YHCIE
K UMYIIECTBY TPEThUX JIMII, HAXOMAsIMIEeMycs y paboTonaressi, eciau padboToaaTelb
HECET OTBETCTBEHHOCTH 3a COXPAHHOCTh 3TOTO UMYIIIECTBA) U JAPYTUX PAOOTHUKOB,

HE3aMEeIJIUTENbHO CcOoOo0maTh paboTodarento JUOO0 HEMOCPEICTBEHHOMY
PYKOBOJUTENO O BO3HUKHOBEHUM CHUTYallMU, MPEACTABISIONIENH Yrpo3y KU3HU
U 370pPOBBIO JIIOJIEH, COXPAaHHOCTH UMYylIlecTBa paboronarens (B TOM 4YHCIE
MMYIIECTBA TPETHHUX JIMII, HAXOMSIIErocs y paboTonarens, eciau paboTonaTenas HeceT
OTBETCTBEHHOCTh 332 COXPAHHOCTb 3TOI'0 UMYILIECTBA);

UH(OPMHUPOBATH HEMOCPEICTBEHHOIO PYKOBOJUTENS O MPUYMHAX HEBBIXOAA
Ha paboTy B clilydae BPEMEHHOM HETPYIOCIIOCOOHOCTU — B JICHb €€ HACTYTUICHUS;

uH()OPMUPOBATH HEMOCPEICTBEHHOTO PYKOBOAUTENS 0 JOOBIX
00CTOSITENHCTBAX, MPETATCTBYIONINX HAJICKAIIEMY BBITTOJIHEHUIO CBOUX TPYIOBBIX
00513aHHOCTEH;

uH(pOPMUPOBATH HEMOCPEICTBEHHOTO PYKOBOJMTEIIA, B ciyJae
HEOOXOJMMOCTH — MUCbMEHHO, O MPUYMHAX CBOEr0 OTCYTCTBUSA Ha paboueM MecTe
6onee 30 MUHYT OAPSIT B T€UEHUE pabOYETo JIHS;

coobmiath B YIOpaBJ€HUWE IO BOMPOCAM  MYHHULMIAIBHON  CITY>KObI
U KaapoB AamMuHucTpanuu ropoga PocroBa-Ha-JloHy 00 HM3MEHEHUHM CBOMX
AHKETHBIX JAHHBIX B CpOK, YCTAHOBJICHHBIM 3aKOHOAATENBCTBOM Poccuiickoin
denepauny;
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uH(bOpMUPOBaTh paboOTOAATENsT HEMEUICHHO, B TeueHHe paldodero aHA
(c TpWIOXKEHHWEM NHCHbMEHHBIX OOBACHEHHUH), 00 yTepe KIoYa »3IEKTPOHHON
MOJIKCH, B CITy4ae BbIJAUM €T0 JIJISl UCIIOJIHEHUSI CITY>KEOHBIX 00513aHHOCTEH;

HE UCIIOJIb30BaTh UH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHYIO CEeTh
«/HTEepHEeT» B JIMYHBIX LIEJAX, B TOM YUCIIE B HEpabouee BpeMs;

NOJJICP>)KUBATh YUCTOTY M MOPSJAOK HAa CBOEM paboyeM MeCTe, B CIIyKEOHBIX
U APYTUX MOMENICHUX, COOJII0IaTh YCTAHOBJICHHBIN MOPSIIOK XpaHEHUS! JOKYMEHTOB
Y MaTepHUaAJIbHBIX [IECHHOCTEW;

3¢ (PEeKTUBHO UCIHOJB30BaTh TMEPCOHATIBHBIE KOMIBIOTEPHL, OPTTEXHUKY
U JApyroe oOOpydOoBaHHE, IKOHOMHO W PAIMOHAIBHO PAcXOJ0BaTh MaTepUalIb
Y DHEPTUI0, IPYTUE MaTEPUATIBHBIE PECYPCHIL;

BO3JICP)KUBATBCA OT MYOJMYHBIX BBICKA3bIBAHUM, CYXKICHHM U OLIEHOK
B OTHOLIEHUU NEeATEIbHOCTH OpraHoB MECTHOTO camMOyIIpaBJeHus,
UX PYKOBOAMTEIIEH, ECIIH 3TO HE BXOJUT B €r0 JOJKHOCTHBIE 00A3aHHOCTH;

HE MCIOJIb30BaTh CBOE CIY)KEOHOE IMOJIOKEHUE i1 OKa3aHWs BIMSHUS
Ha JIEATEIbHOCTh OPraHOB MECTHOI'O CaMOYIIPABJIEHUS, OPraHU3aLUi, TOJKHOCTHBIX
JUL, MYyHUIOUOAIBHBIX CIYKalUX W TPaKIaH IPU PEUIEHUH BOIPOCOB, JUYHO
€ro Kacarollnxcs;

HE MCII0JIb30BaTh CIY>KEOHBIN Tesle(OH /1711 IEPErOBOPOB B JIMUHBIX LEIAX;

HE UCIO0JIb30BaTh MOOMIIbHYIO CBSI3b BO BPEMS IIPOBEICHUSI COBEILIAHUI;

OTKJIIOUaTh MOOWJIbHBIE TENEeQOHBI MpU BXOJ€ B KaOuHeThl [naBbl ropona
PocroBa-Ha-/lony, 3aMecTuTeneil rimassl AiMuHUCTpanuu ropoga Pocrosa-ua-/{ony;

coONI0IaTh HOPMBI  CIIY>)KEOHOW, TpOo(EecCHOHATBbHOM ASTUKM U MpaBuia
JIEJIOBOTO ITOBE/ICHHUS;

HpPOSIBISATh KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAIlCHUH C Tpa)JIaHaMHu,
MPEICTaBUTEISIMU OPTaHU3aUH, KOJJIEraMu;

MPUACPKUBATHCS YBAXKUTEIBHOIO OTHOIIEHWS K TpaxaaHaMm, KoJuleram
U OOIIETIPUHATOrO JEIOBOTO CTUJS OAEXK[bl, KOTOPBIA OTINYAIOT O(QUIUAIBHOCTD,
CIEPKAHHOCTh, TPAJAULMOHHOCTD, AKKYPaTHOCTH;

coOn01aTh HHbIE OOS3aHHOCTH, NPEIyCMOTpeHHble TpyAOBBIM KOAEKCOM
Poccuiickoit @eneparyu, 3aKOHOAATEILCTBOM O MYHHUITUITAIBHOM CITYXKOe€.

5. Pexxum paboThl

5.1. Pabouee BpeMsi — BpeMsl, B T€YEHHE KOTOPOTO PaOOTHUK AJMUHUCTpAIIU
ropoja PocroBa-Ha-/loHy B coOoTBEeTCTBHM € HacTosiuM lIpaBunamu U yCiaoBUsIMHU
TPYAOBOTO JIOTOBOpPA JOJDKEH HCIOJHSITH TPYJAOBbIE OOS3aHHOCTU, a TaKXKE HHBIE
IEPUOJIBI BPEMEHH, KOTOPbIE B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
denepalnvu OTHOCATCS K pabodyeMy BPEMEHHU.

5.2. OOmmi TS BCEX pabOTHUKOB AJIMUHHCTpalyu ropoja
PoctoBa-Ha-/lony pexum pabouero BpeMEHH YCTAHABIMBAETCS HACTOSIIIUMHU
IIpaBumamu.

5.3. B Anmunuctpauuu ropoga PocroBa-na-/loHy aelcTByeT msITHIHEBHas
pabouasi Hemens. BBIXONHBIMEH JHSAMU SBJISIOTCS Cy0O0OTa W BOCKPECEHBE
(3a wuckmoueHuem paboTHUkoB Topoiackoro (Kuporckoro) otrmena 3AIC).
HopmanibHast mpogOIDKUTEIRHOCTh PA00Yero BPEMEHH HE MOXET TMPEBHINIATh
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40 vacoB B Henemto. [IpoAomKUTENBHOCTh €KEIHEBHOW palbOThl YCTaHABIMBAETCS
paBHOM 8 yacam, €ClIi MHOE HE ONPEAEIICHO TPYAOBBIM JIOTOBOPOM.

5.4. Pabounit nenp B AnMuHucTpanuu ropojaa PoctoBa-na-JloHy HaunHaeTcs
B 9.00 yacoB m oxaHuuBaeTcs B 18.00 4HacoB (3a HUCKIIOYEHHEM TOPOCKOTO
(KupoBckoro) otmena 3AI'C). B mnarauiy  pabouuid  OKaHYMBACTCS
B 17.00 w4acoB. IlpomomxutensHOCTh pabo4yero JAHA, HEMOCPEIACTBEHHO
MPEAIIEeCTBYIONIEr0 HepaboueMy Mpa3AHUYHOMY JIHIO, YMEHbIIaeTcs Ha 1 Jac.

5.5. IlepeppiB miss  oTAblxa W nuTaHus HauuHaercss B 13.00 wyacos
U okaHuMBaeTcs B 13 yacoB 48 MHHYT (3a MCKJIIOYEHUEM PAOOTHUKOB T'OPOJCKOIO
(Kuposckoro) otnena 3AIC).

5.6. Pexxum pabouero BpemeHu mjsi pabOTHHKOB Topojckoro (Kuposckoro)
ornena 3AI'C  ycTaHaBIMBAEeTCS  COOTBETCTBYIOIIMM  IIPABOBBIM  aKTOM
Anmvunuctpanuu ropoga Pocrosa-na-/{ony.

5.7. B cnyuae ecnmu  pexuM  pabOThl  KOHKPETHOTO  pabOTHHUKA,
MPOJOJKATEILHOCTh padOUero JHs, BpeMsl Havyajla U OKOHYaHUs, BpEMs MEPEPHIBOB
B paboTe, uepeaoBaHue pabounx U HEPabOUUX THEW OTIMYAETCS OT YCTAHOBJICHHOTO
B myHKTe 5.4 HacTtosuwmx [IpaBui, To ykazaHHbIE YCIOBUS OINPEAEISAIOTCS TPYIOBBIM
JIOTOBOPOM, COTJIAIIEHUSIMU K TPYJOBOMY JOTOBOPY.

5.8. Yuer wucnonb3oBaHMs ~pabOYero BpPEMEHUM BENETCS B  KaXI0M
(GYHKIIMOHAJIBPHOM ToOJpa3iesieHuu AnMmuHucTpauuu ropoga PocroBa-nHa-Zlony.
Tabenp yuera pabodyero BPEMEHU COCTABISIETCS B  OJHOM  AK3EMILISIpE,
HOJNKCBIBACTCS PYKOBOJIUTEIEM (YHKIIMOHATBHOTO NOJIpa3/IeIeHUs
Anmvmunuctpanuu ropoaa PoctoBa-Ha-JloHy U mepemaeTcsi B OT/EN OyXTrajaTepCcKOro
y4eTa, OTYETHOCTHU U IJIAHUPOBAHUS PacxoioB AAMuHUCTpanuu ropoaa Pocrosa-Ha-
JIoHy B CpOK 70 16 ymcia TeKylero Mecsua 1 NOCIEIHErO yucia TEKYIIEro Mecsua.
[Ipu coBnageHuu HSA MOJa4u Tabedsl ¢ BBIXOJHBIM WJIM HEPAaOOUYUM MPA3THUYHBIM
JTHEM Ta0elb MoJaeTCsl B MOCHICIHUN paOodyuii IeHb, MPEIIISCTBYIONIUN BEIXOIHOMY
WM HepaboueMy mpa3gHUuYHOMY AHIO, 10 13:00.

5.9. llpu wnHampaBneHMH pabOTHHKA B  CIYXEOHYI0O  KOMaHIHPOBKY
€My rapaHTUPYIOTCSI COXpAHEHHE MecTa padoThl (IOHKHOCTH) U CPETHEro 3apadoTKa,
a TaK)ke BO3MELIECHUE PAacX0/I0B, CBSI3aHHBIX CO CIYKEOHON KOMaHIUPOBKOM.

Bompoc o sBke paboTHHKa Ha paboTy B JE€Hb OTbE3/la B KOMAaHIUPOBKY
M B JIeHb TMpUOBITHS M3 KOMAaHAMPOBKH PpEIIAETCS IO  COrJAaCOBAHUIO
C PYKOBOAMTENEM (PYHKIMOHAIBHOIO MOApa3AeiaeHUs] AIMUHUCTPALUU Tropoja
PocroBa-na-/lony.

5.10. PabGoTtonmarens uMeeT NpaBO B MOPSIKE, YCTAHOBIEHHOM TpyJOBBIM
kozekcoM Poccuiickoit deneparuu, npuBiekath pabOTHHKA K paboTe 3a MpeaeaMu
IPOAODKUTEILHOCTH padoyero BPEMEHHU, YCTAHOBJICHHOM ISl TaHHOTO pabOTHHKA
B COOTBETCTBUM ¢ TpynoBeiM KoxekcoMm Poccuiickor ®enepauuu, Ipyrumu
dbenepalbHBIMU ~ 3aKOHAMW W HWHBIMH HOPMAaTHUBHBIMU TPABOBBIMU  aKTaMU
Poccuiickont ®deneparnuu, COrIAMICHUSIMH, JOKAIBHBIMA HOPMATUBHBIMHU AKTAMU,
TPYJOBBIM JIOTOBOPOM:

JUTSI CBEPXYPOYHOM pabOTHI;

ecii pabOTHHUK pabOTaeT Ha YCIOBHUSIX HECHOPMUPOBAHHOTO pPabOYero JHs.

[IpuBnedenne paboTHHKA K paboOTe B BHIXOJHOW M HEpaOOUMil Mpa3aHUYHBIMI
J€Hb  TPOM3BOAMTCA B  ClydyasgX HEOOXOJAMMOCTH  BBIMIOJIHEHHS]  3apaHee
HEMpPEeABUACHHBIX padOT, OT CPOYHOCTH BBITIOJIHEHUSI KOTOPBIX 3aBUCUT HOpMaJIbHAs
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pabora. I[lpuBnedyenne Kk paboTe B ITHX CIydasx MPOW3BOAUTCS C MHUCHMEHHOTO
corsjacusi pabOTHUKA U 0(OPMIISIETCS PaCIOPAIUTEIBLHBIM aKTOM pabOoTOAaTENS.

[IpuBneuenune paboTHHUKA K paboTe B BHIXOAHBIC M Hepabouue Mpa3aHUYHbIC
nHU Oe3 ero corjiacus JOMYCKAaeTcsl B ClydasiX, MPEeIyCMOTPEHHBIX TPYIAOBBIM
3aKOHOJIaTEIHCTBOM.

5.11. PaGoTHUKY MOXXET yCTaHABIMBAThCS HEHOPMHUPOBAHHBIN paOO4Mil ICHb.
[lepedensb nomKHOCTEN PAOOTHUKOB C HECHOPMHUPOBAHHBIM PAaOOYUM JHEM, UMEIOLTUX
IpaBO Ha JOMOJHUTENBHBIM OTMYCK, W MPOAOHKUTEIBHOCTH JOMOJTHUTEIHLHOTO
OTIIyCKa YTBEPXKJAETCSI COOTBETCTBYIOIIMM TPABOBBIM aKTOM AJIMUHUCTpPALUU
ropoaa Pocrosa-na-Zlony.

VYcTaHOBIEHME HEHOPMHUPOBAHHOIO pPadOYero JHS OTPa)XaeTcsi B TPYJIOBOM
JIOTOBOpE pabOTHUKA (COTJIAIIEHUH K TPYIOBOMY JIOTOBOPY).

5.12. Tlo cornameHuo MeXIy paboTomareneM # PpPaOOTHUKOM MOKET
yCTaHaBIMBATbCA HEIMOJIHOE pabouee BpeMs Kak IMpU NpueMe Ha padoTy,
TaK U BIIOCJIEJCTBUM.

Paboronatens 00si3aH yCTaHOBHUTH HEMOJHBIA pabouuii J€Hb WM HEMOJHYIO
padouyro HEJEIIO B CIIy4YasiX, IPeAyCMOTPEHHBIX JEUCTBYIOIIUM 3aKOHOJATEIBCTBOM.

[Ipu paboTre Ha YCIOBHSX HEMOJHOIO pabodyero BpPEMEHHM OIllaTa TpyAa
IPOU3BOJUTCS MPONOPLMOHAIBHO OTPA0OTAHHOMY BPEMEHHU.

Pabota Ha yclOBHAX HEMOJHOTO pabovero BpEeMEHHU HE BIICUET JJi1 pabOTHUKA
KaKuX-1M0O0  OrpaHMYEHUN  NPOAODKUTENBHOCTH  €XKETrOJHOTO  OCHOBHOI'O
OIJIAYMBAEMOTI'0 OTITYCKa, HCUMCIIEHUS TPYAOBOIO CTaXa U APYTUX TPYJOBBIX MPaB.

PaGoTHHMK, KOTOpOMYy B COOTBETCTBMM C 3aKOHOJATEIICTBOM  JINOO
[0 COIVIAIIEHHUIO C pabdoToJaTeNeM YCTAHOBJEHO HEMOJHOEe padouee Bpems
HEHOPMHPOBAHHBIN pabounii I€Hb HE YCTAHABIMBAECTCS.

5.13. PaboTHUKy B COOTBETCTBMU C TpyAoBbIM KoaekcoMm Poccuiickoi
@denepallii ¥ WHBIMH HOPMAaTUBHBIMU TIPABOBBIMH aKTaMH yCTaHABIMBAETCSA
COKpaIIeHHAsl MPOJIOJIKUTENILHOCTh pab04yero BpeMeHHU.

B ciydae HacTymiieHuss MHBAJIMAHOCTH B MepUOJ pabOThl B AJIMUHUCTPALUU
ropoga PocrtoBa-Ha-JloHy U TmpeabsaBiIeHUS PAOOTHUKOM COOTBETCTBYIOIIMX
JIOKYMEHTOB paboTojaTeib BIpaBe C corjiacus pabOTHUKA U B COOTBETCTBHUH
C JEWUCTBYIONIMM 3aKOHOJATEIbCTBOM 3alPOCUTh WHIAMBUAYATBHYIO MPOTPAMMY
peadWiIMTallMl WHBANKIA, B CilIydae HEOOXOAMMOCTH — TPYIOBYIO PEKOMEHAALMIO
OI'Y MenuKo-coluanbHON SKCIIEPTUSBI.

Oco0eHHOCTH  YCIIOBHM  TpPYAOBOTO JOroBOpa pabOTHUKA, HMEIOIIETO
MHBAJIUIHOCTb, B TOM CiIy4ae 0(OPMIISIOTCS COTJIALIEHUEM K TPYJIOBOMY JOTOBOPY.

6. Bpems oTapixa

6.1. IlepeppiB 118 OTABIXa W NOUTaHUS  COCTaBigeT 48  MHHYT,
HE BKJIIOYaeTcsi B pabouee BpeMs. Bpems nauana — 13:00, Bpems okonuanust — 13:48
Y MOXKET OBITh U3MEHEHO 10 COTJIAIIEHUIO CTOPOH.

6.2. IIpoIomKUTENHHOCTh pabouero JTHS, HETOCPEICTBEHHO
IPEIIIeCTBYIOLIETO HepaboueMy Mpa3gHUYHOMY JAHIO, COKpAIllaeTcsl Ha yac.

6.3. Ilepeuenr Hepabouux Npa3IHUYHBIX AHEU ompenenserca crarbei 112
Tpynosoro xkoaekca Poccuiickon denepannn.
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6.4. Ilo »xenanuro pabOTHUKA, PabOTABIIETO B BBIXOJHOW WM Hepabouuid
MPa3THUYHBIA JIeHb, €My MOXKET OBITh MPEIOCTABJICH APYTrod JAeHb OTabIXa. B aTOM
ciiydae paboTa B BBIXOAHOW WM HepaOO4YMil Mpa3IHUYHBIA J€Hb OILIaYMBAETCS
B OJIMHAPHOM pa3Mepe, a IEHb OT/IbIXa OIJIaTe HE MOJICKNUT.

6.5. PaboTHuKy mpemocTaBisSeTCs E©XKETOAHBIM  OIUIAYMBAEMBIA  OTITYCK
C COXpaHEeHHEeM MecTa paboThl U CpelIHero 3apaboTka.

[Ipo1OKUTENEHOCTS  €KETOJHOTO  OCHOBHOI'O — OIUIAYMBAEMOIr0  OTIyCKa
JUISL  MYHUUUIAIBHBIX — ciayxamux  coctaBiger 30  KajJeHAApHBIX  JHEH,
Ui paOOTHUKOB, OCYIIECTBISIONIMX TEXHUUYECKOE OOecleueHue esaTeIbHOCTH
AnmMunucTpanuu ropoja PocroBa-Ha-Jlony — 28 kanennapHbix qHel. B 3aBucumoctu
OT TPYIIBl 3aMEmaeMON JODKHOCTH W CTaka MYHHUIMITAIIBHON — CITyKOBI
MYHULIUNIAIBHOMY CIIyXalleMy MPEJOCTaBIsACTCS €XKErOJHbIA JOMOJIHUTEIbHBIN
OIUIAYMBAaEMbI OTIYCK B cOOTBEeTCTBUM C OOnacTtHbM 3akoHOM oT 09.10.2007
Ne 786-3C «O myHununaizbHoi ciy:x0e B PocToBckoi 06macTu.

6.6. OuepeaHOCTh MPETOCTABICHUS OIUIAYMBAEMBIX OTITYCKOB OIPEACNIIeTCS
€XET0HO B COOTBETCTBUU C TPaA(UKOM OTITYCKOB.

B rpaduke oTmyckoB OTpakarOTCs Kak OCHOBHOM, TaK W JOIOJHHUTEIIbHbBIE
OTITyCKa.

Nudopmanmss 00 uUMEWOIIMUXCA  AHSIX  €XKErOJHOTO  OIJIAYMBAEMOTI0
U JIOTIOJTHUTEIBLHOTO OTIYCKOB HampaBisieTcsl B (DYHKIMOHAJBHBIC MOJPa3/ICICHUS
Anmunuctpauun  ropoaa  PocroBa-Ha-/[oHy  ympaBiieHMEM 1O BOIpPOCaM
MYHUITUTIATBHOM CIIy’KObl M KaJpoB AJIMUHHUCTpanuu ropoja PocroBa-na-Jlony
Ha paccMOTpEHUE. PykoBoautenn (GYHKIIMOHATBHOTO noApa3AeieHus
AnMunuctpanuu ropoaa PoctoBa-Ha-/IoHy Mo cornacoBaHuio ¢ paOOTHUKOM
OTIpeIeNsIeT MIaHUPYEMbIe JIaThl OTIIYCKOB Ha CleayIomui padounii roq. B Teuenue
3 Hemenb (HO HE TMO3JHEE IMEPBOTO JIeKaOps TEKYIIEro KaJeHIApHOTO Toja)
corjacoBaHHasi pyKOBOAUTENEM (PYHKIMOHAIBHOTO MOAPA3ACIICHUS U 3aKperieHHas
MOANUCHI0 paOoTHHKA MH(GOPMALIUS O TUTAHUPYEMBIX JaTaxX OTIYCKOB HampaBiIsieTCs
B YIIPaBJICHHE 1O BOMPOCaAM MYHHUIIMIAIBHON CIY>KObI U KaJApoB AJIMUHUCTPALUU
ropoaa PocroBa-na-/[oHy.

6.7. Ilo cornameHuo CTOPOH €XKETOAHBIN OTUIAYNBAEMBINA OTITYCK MOKET OBIThH
paszielieH Ha 4YacTd, MPU 9TOM OJHA M3 YacTe ATOro OTmycka (3a pabouuii TOx)
JOJDKHA OBITH HE MeHee 14 kanmeHmapHbIX JHeW. Pa3nenenrne BTOpol 4acTH OTITyCKa
HAa YacTH, COCTOSIIHME M3 OJHOTO WM HECKOJbKUX JHEH, BO3MOXKHO
B COOTBETCTBUU C I'PaPUKOM OTITYCKOB.

I'paduk oTmyckoB obsi3aTesieH Kak Jijis paboToaaTess, Tak U 1Jis1 paOOTHUKA.

[lepenoc oTImycka BO3MOKEH TOJIBKO MO COTJIACOBAHUIO MEXKIY PaOOTHUKOM
U paboTojaTeseM.

PaGoTHuK nmomKeH HamMcaTh COOCTBEHHOPYYHO 3asBJICHHE O TIEPEHOCE
OTIIyCKa C YyKa3aHWEM TMPUYUHBI, JaThl Hayajga IUIAHUPYEMOTO M0 Trpaduky
Y TIEPEHECEHHOTr0 OTIYCKa, KOJMYECTBA UCMOJIb3YEMbIX THEW OTITyCKA.

Exxeromupiii oriadyMBaeMblil OTITYCK JO/DKEH OBITH MPOJJICH WU TepeHECeH
Ha JIPYroil CpoK, onpeiesieMblii padoTolaTeseM ¢ YYETOM MOKeJTaHuH pabOoTHUKA,
B CIIyYasix:

BPEMEHHOU HETPYA0CIIOCOOHOCTH;
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UCIIOJIHEHUSI PAOOTHUKOM BO BpEMs €XKEroJHOTO OIUIAYMBAEMOI0 OTITyCKa
rOCYJapCTBEHHBIX OOA3aHHOCTEW, €CIM JJIs 3TOr0 TPYIOBBIM 3aKOHOAATEIHCTBOM
PETyCMOTPEHO OCBOOOXKACHNUE OT PabOTHI;

WHBIX  CIydasiX, MPEAyCMOTPEHHBIX  TPYJOBBIM  3aKOHOJIaTEJILCTBOM,
JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMH.

6.8. B uCKIIOUMTENBHBIX ClIy4asX, KOTJa TMPEJOCTAaBICHUE OTIIyCKa
pabOTHUKY B TEKylleM pabodyeM Toay MOXKET HeOIaronpusiTHO OTPa3UThCs
HAa HOpPMaJIbHOM XojA€ paboThl AamuHUCTpanuu Tropojga PocroBa-na-Jlony,
JOMYCKaeTcs, C coryiacusi pabOTHHKA, IEPEHECEHHE OTITYCKa Ha CIeIyIouui pabounii
rox. Ilpu 3TOM OTIyCK AOKEH OBITH MCIOJIB30BAaH HE No3AHee 12 MecsleB Mmocie
OKOHYaHHUs padoyero rojia, 3a KOTOPbIA OH MPEAOCTABIIAETCS.

6.9. I'paduk otmyckoB yTBepxkmaercss [maBoit ropoma PocroBa-na-/lony
C YYE€TOM MHEHHUs BBIOOPHOrO oOpraHa IEPBHUYHON MPOQPCOIO3HON OpraHu3aluu
AnmvuHuctpanuu ropoga PocroBa-Ha-JloHy He mo3qHEe, 4YeM 3a JIBE HENEIH
JI0 HACTYIUICHUSI KAJICHAAPHOTO roja.

6.10. IIpu  uwcumcieHun  OOIIEH  MPOJODKUTEIBHOCTH  €XKETOJHOTO
OIIAYMBAEMOI0 OTIIyCKa JOMOJIHUTENIbHBIE OILUIAYMBAEMBIE OTIYCKA CYMMHUPYIOTCS
C €KEroIHbIM OCHOBHBIM OIIAYMBAEMBIM OTITYCKOM.

[Iponnenue WM TEpPEHECEHHWE JOMOJHUTEIBHOTO OTIYCKa, pa3lieleHue
€ro Ha 4YacTH, 3aMEHa JCHEKHOM KOMIICHCAIlUEW, WHBIC BOIPOCHI, CBS3aHHBIC
C MOPSIIKOM IIPEIOCTaBICHUS TOMOJHUTEIBLHOIO OTIYCKa, peryaupytorcs TpyaoBbsiM
kozekcoM Poccuiickoit deneparuu, 3aKOHOAATEILCTBOM O MYHUIIUIIAILHON CITyk0€
Pocculickon @enepani 1 UHBIMU HOPMATUBHBIMU ITPABOBBIMU AKTAMM.

6.11. Ilo 3asBIEHUIO PAaOOTHHUKA YaCTh €KErOJTHOTO OIUIAYMBAEMOI0 OTITYCKa,
MpeBBIIAONIAs 28 KaleHJapHBIX JHEW 3a MpOoIIeNlne W TEeKyluid pabouune
MEePUO b, MOXKET OBITh 3aMEHEHA JICHEKHON KOMIICHCAIIUEH.

6.12. Tlo cemeitHBIM OOCTOSITENILCTBAM W JAPYTUM YBKHUTEIHHBIM MPUYUHAM
pabOTHUKY MOXET OBITh MPEJOCTABJIEH OTIYCK 0€3 COXpaHEHUs 3apaOOTHOM IIATHI
Ha COTJlacOBaHHOE pPa0OToJaTeNeM KOJUYECTBO [HEW, €CIU 3TO HE NPUBEAET
K HapyIlIeHHUIO CPOKOB M CPBIBY TEKYIIUX paboT, K KOTOpPHIM PaOOTHUK HMEET
HEIOCPEICTBEHHOE OTHOIIEHHEe. O MpeaoCTaBICHUH BBIINIEHA3BAHHOIO OTIIYCKA
pabOTHUK JIOJDKEH CBOEBPEMEHHO YBEIOMHUTH PYKOBOIUTENS (YHKIMOHAIHLHOTO
nojpaszaeneHuss AamuHHcTpanuu ropoaa PocrtoBa-Ha-JloHy ¢ coOmtogeHHeM
nopsiJiKa CiIy>keOHON MOTYMHEHHOCTH.

Otnyck 0e3 coxpaHeHUs: 3apaOOTHOM MIIAThI MPEAOCTABISAECTCA HA OCHOBAHHUU
MUCbMEHHOTO  COOCTBEHHOPYYHO  HAlMCAHHOTO  paOOTHUKOM  3asBJICHUA,
COTJIaCOBaHHOTO PYKOBOJIUTENIEM (GYyHKIHOHATBHOTO no/ipa3ieNeHus
AnMuHucTtpanuu  ropojga PoctoBa-Ha-/IoHy, ¥ NHCBMEHHOIO  pa3pelieHHs
(pe3ouroriun) padoToaTeIIs.

6.13. B oTnenpHBIX ciiydasx paboTonareih 00si3aH MPEAOCTAaBUTh PAOOTHHUKY
OTIyCK 0€3 CcOoXpaHeHHus 3apa0OTHOM IUIaThl B COOTBETCTBHM C JCHCTBYIOLIUM
3aKOHOJAaTEIbCTBOM.

7. Onnara tpyna

7.1. 3apaboTHas I1IaTa OIpeAeiseTcs B 3aBUCHMOCTH OT KBadu(UKAIUMU
paboOTHUKA, CIIO)KHOCTH, KOJIMYECTBA, KAYECTBA U YCJIOBHM BBITIOTHAEMON pabOTHI.
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7.2. 3apaboTHas miaTa paOOTHUKY YCTaHAaBJIMBAETCS TPYAOBBIM J10TOBOPOM
B COOTBETCTBUHU C JICUCTBYIOIIHNM 3aKOHOJATEIHbCTBOM.

7.3. JleHe:kHOE  COAEpKAHME  MYHHUIMIAIBHOTO  CIYXKAIl[Eer0  COCTOUT
U3 JODKHOCTHOTO OKJIAJa MYHULHMIIAJBHOTO CIY)Kaller0o B  COOTBETCTBUU
C 3aMEIIaeMOI UM JIOJKHOCTBIO MYHULIUIIAJIBHOM CITy>KOBI, @ TAKKE U3 €KEMECIYHBIX
Y UHBIX JIOTIOJTHUTEIIBHBIX BBIILIAT.

7.4. CucreMa omuiatel TpyAa paOOTHHUKOB, OCYLIECTBIISIIOIIMX TEXHUYECKOE
o0ecrieueHre BKIIIOYAeT B ce0s1 TOJKHOCTHOM OKJIAJ M BBIIUIAThl KOMIIEHCALIMOHHOIO
U CTUMYJIMPYIOIIETO XapaKTepa.

7.5. 3apaboTHas mIaTa BRIIIAYMBACTCS HE PEKE YEM JIBA pa3a B MECHIL;

nepBasi yacTh — He mo3gHee 20 uyucna TEKyIlero Mecsia, BTOpas 4acTh —
He no3nHee 06 dncia caeayronero Mecsia, 3a (pakTuuecku 0TpaboTaHHOE BpeMsI.

[Ipu coBmageHuu AHS BBHIIUIATHI C BBIXOJHBIM HIIM HEpaOOUYMM Mpa3THUIHBIM
JTHEM BBIILJIaTa 3apa00THOM MIaThl IPOU3BOAUTCS HAKAHYHE 3TOTO JIHS.

7.6. I3MeHeHuss B CHUCTEME OIUIaThl TpyJda (ACHEKHOro COJEpiKaHus)
pPabOTHUKOB OCYILECTBISIOTCS HCKIIOYUTEIBHO B (OpME BHECEHUS H3MEHEHUI
U JIONOJIHEHWH B COOTBETCTBYIOIIME IPABOBBIE AaKTBl M C IOCJIEAYIOIIUM
0 OpMIIEHUEM COTJIAIICHUS K TPYJOBOMY JOTOBOPY.

7.7. Ormnara oTIycKa IMpOM3BOAMTCS HE TIO3/IHEE, YEM 3a TPU JHA J0 €ro Havasa.

8. IToompenust pabOTHUKOB

8.1. 3a  noOpocoBecTHOE  BBIMOJHEHUE  TPYAOBBIX  OOS3aHHOCTEH,
3¢h(HEKTUBHOCTh TPyAa, TMPOJOIDKUTEIBHYIO U O€3ynpeuHylo padoTy, BBITOJHEHWE
3aJlaHui  0CO0OM BaXHOCTH U CIOXXHOCTH M JApPYyTrHe JOCTIKEHUS B TpYHe
MPUMEHSIIOTCS CJICIYIOIINE MEPHI MOOIIPEHHS paOOTHHUKA!

oobsBiaenue biarogapraoctu I'maBel ropoaa PocroBa-na-/[ony;

HarpaxzaeHue [louetnon rpamoroit ['nasel ropona PocroBa-na-/loHy;

HarpaxjaeHue biarogapcTBEHHBIM TMHUCHMOM  AJIMHUHUCTpAalMd  Tropoja
PocroBa-na-/lony;

IIPEICTABJIECHUE K HArPAXKICHUIO T'OCYJApCTBEHHBIMU Harpaaamu Poccuiickoi
depneparuu 1 Harpagamu PoctoBckoil o0nacTu;

JpyTye MOOIIPEeHUS, yCTaHABIMBAEMbIE TPABOBBIMU aKTaMH OPraHOB MECTHOTO
camoympaBienusi Poccuiickoit ®denepanui B COOTBETCTBHH C (eaepaibHBIMU
1 00JIaCTHBIMH 3aKOHAMHU.

8.2. Marepuanbubie GOpMBbI MOOMIPEHUS 32 YCHEXH B padOTE MOTYT TaKXe
YCTAHABJIMBATHCSI B JPYTUX JIOKAIbHBIX HOPMATHBHBIX aKTax AJMHHUCTpalUU
ropoaa PocroBa-na-/[ony.

9. lucuunnuna Tpyaa

9.1. HuctuniuHa Tpyna — o0si3aTenbHOE JUISi BCEX PAOOTHHUKOB MOTYMHEHHUE
NpAaBWJIAM  TIOBEACHHUS, ONPEACICHHbIM TpyaOoBBIM  KOJIEKCOM  Poccuiickou
denepanuu, WHBIMU GeaepadbHBIMA  3aKOHAMH, COTJIAIICHUSAMH, HACTOSIIUMH
[IpaBunamu, UHBIMH JIOKAJbHBIMU HOPMATHUBHBIMU aKTaMH AJMHUHUCTPALIMU TOPOJAA
PoctoBa-Ha-/{oHy, TpyAOBBIM IOTOBOPOM.
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9.2. OTBETCTBEHHOCTH 3a HapyllIeHHe TPYAOBOH JTUCIUILTAHBI
YCTaHaBIMBAETCS B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

3a CcOBepIICHHE JUCIHUIUIMHAPHOIO IMPOCTYNKAa, TO €CTh HEUCIIOJIHEHUE
WIM HEHaJUIeKalllee MWCIOJIHEHUE paOOTHUKOM TI0 €ro BHHE BO3JIOKEHHBIX
HAa HEro TPYIOBBIX OOsA3aHHOCTEH, paboTomareiab HMEET MpaBO MPUMEHHUTH
CIIEYIONINE JUCIUTIIIMHAPHBIC B3bICKAHUS:

3aMeYaHue;

BBITOBOD;

YBOJIbHEHUE IO COOTBETCTBYIOIIMM OCHOBaHUSIM (B TOM YHCJIE C YYETOM
nosioxkenuit @enepanpHoro 3akoHa ot 02.03.2007 Ne 25-03 «O MyHULHMIIATBHON
CITy:K0e»).

9.3. Ilpu HanmoOXEHUU AMCUUIIMHAPHOTO B3BICKAHUS YUWUTHIBACTCS TSHKECTh
COBEPIIIEHHOTO TPOCTYIKA, 00CTOSITENILCTBA, PU KOTOPBIX OH COBEPIIICH.

9.4. Jlo npuMeHeHus1 JUCLMILUIMHAPHOTO B3bICKaHMs paboTo/aTeNb 3aTpedyer
0T paOOTHHMKA MMCbMEHHOE OOBSICHEHHUE.

Eciu 1no wucredeHun JAByX pabouumx JHEH Ha3BaHHOE OOBSICHEHHE
HE MPEOCTaBICHO, TO COCTABIISETCS COOTBETCTBYIOIIUH aKT.

HenpencraBnenre oObsICHEHUI HE SBISETCS NPENATCTBUEM JUIsI TPUMEHEHUS
JUCHUIUIMHAPHOTO B3bICKAHUSI.

JlucuuniuHapHOe B3bICKaHUE MPUMEHSETCS HE TMO3JHEE OJHOTO MEeCsIa CO JTHS
OOHapy>XeHMsI MPOCTYINKa, HE CUUTas BpeMEHH Oo0Jie3HU PaOOTHMKA, MPEObIBAaHUS
€ro B OTIYCKE, a TaKXE€ BPEMEHH, HEOOXOJUMOro Ha y4YeT MHEHHUS BBIOOPHOIO
opraHa TMepBUYHOM MPO(COO3HOW OpraHuzanuu  AJIMUHHCTpAIlMM  ropoja
PocroBa-na-/lony.

9.5. JlucuunianHapHoe B3bICKaHHE, 3@ HWCKIIOYEHUEM JTUCIHUILIMHAPHOIO
B3bICKAHHSA 3a HECOOJIIOJICHWE OrpaHMYEHUl M  3ampeToB, HEHUCIOJIHEHHE
00s13aHHOCTEH, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoii ®Denepauuu
O TNPOTUBOJACHCTBUM KOPPYNLHU, HE MOXKET ObITh MPUMEHEHO IO3[HEE IIEeCTH
MECSILIEB CO JIHS COBEpUICHMs MPOCTYNKa, a MO pe3yibTaTaM pPEBHU3UH, MPOBEPKU
(bMHAHCOBO-XO3SIICTBEHHOM JESITENIbBHOCTU WM ayJIUTOPCKOM MPOBEPKH — MO3AHEE
JIBYX JIET CO JHS €ro coBeplleHus. B yka3zaHHble CPOKM HE BKJIIOYAETCS BpeMs
IIPOM3BOJICTBA 110 YTOJOBHOMY JIETTY.

9.6. Pacnopsixenne paboTomarenss O TNPUMEHEHHH AWCHUITMHAPHOTO
B3BICKAHUSI OOBSIBISAETCS PAOOTHUKY TOJ] POCIHCH B TEUEHUE TPEX padouMx THEH
CO JIHA €r0 W3JlaHus, HE CUMTas BPEMEHU OTCYTCTBHUSI paboTHUKa Ha padote. Ecnmu
pabOTHUK OTKa3bIBAETCS O3HAKOMUTHCA C YKA3aHHBIM MPHKA30M IO POCIHCH,
TO COCTaBJIAETCS] COOTBETCTBYIOIIUM AKT.

9.7. Ecnu B TeyeHue rojia co JHS NMPUMEHEHUS TUCIUIIMHAPHOTO B3bICKAHUS
paboTtHUK He OyAeT TOIBEPTHYT HOBOMY TUCIUIUIMHAPHOMY B3BICKAHHMIO,
TO OH CUMTAETCS] HE UMEIOLITUM JTUCIUTUTMHAPHOTO B3BICKAHMS.

9.8. JlucrumiamHapHOE B3bICKAHHUE MOXKET OBITh CHSTO 10 HCTEUSHHUS Toj1a
paboTomaTeneM Mo cOOCTBEHHON MHUIIMATHBE, 1O XOAAaTalCTBY HEMOCPEICTBEHHOTO
PYKOBOIUTENS WM Mpochbe caMoro  pabOTHWUKA, ©CIM  TOABEPTHYTHIN
JTUCHUIUIMHAPHOMY B3BICKAHMIO HE COBEPIIMJ HOBOIO MPOCTYNKA U MPOSBUI ceOs
KaK T0OpOCOBECTHBIN PAOOTHUK.
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9.9. MyHULIMNIANbHBIA  CHyXallWW,  JOMYyCTHBIIMHA  JUCHUIUIMHAPHBIN
MIOCTYIIOK, MOET OBITh BPEMEHHO, 10 PEIIEHUS BOIpOCa O JIUCHHUILUIMHAPHOU
OTBETCTBEHHOCTH, OTCTPAHEH OT HCIIOJHEHUS JOJDKHOCTHBIX —00sI3aHHOCTEH
C COXpaHEHHEM JCHEXKHOro conaepxkanusa. OTcTpaHEHHME OT  MCHOJHEHUs
JOJDKHOCTHBIX OOSI3aHHOCTEN MPOM3BOJUTCA B 3TOM CIIy4ae pacHopsKeHHEM
AnmMuHucTpanuu ropojaa Pocrosa-Ha-/{ony.

9.10. Tlopsimok TpUMEHEHHS W CHATHS JUCHUUIUIMHAPHBIX  B3bICKAHUUI
OIIPENENSCTCS B COOTBETCTBUM C JEUCTBYIOIIUM 3aKOHOAATEIbLCTBOM.

10. OTBETCTBEHHOCTH CTOPOH TPYAOBOI'O JJOTOBOPA

CropoHBI TPYIAOBOIO JOrOBOpa HECYT OTBETCTBEHHOCTh 3a HEHCIIOJIHEHUE
WJIM HEHaJJIeXkalllee UCIIOJHEHUE BO3JIOKEHHBIX Ha HUX JOJDKHOCTHBIX 00si3aHHOCTEN
B COOTBETCTBUU C JEHUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickor denepannn.

11. ITopsimok npekpaiieHus TpyI0BOro I0roBopa

11.1. PaGoTHHK UMEET MPaBO PACTOPTHYTh TPYAOBOM JOTOBOP MO UHUIIMATUBE
paboTHHKa (MO COOCTBEHHOW WHUIIMATUBE), MPEAyNpeauB 00 3TOM paboTojaTelis
B NIMCbMEHHOM (opMe HE TMO3JHEe, YeM 3a JBE HEAENIH, €CIM HHOH CpOK
HE ycTaHOBIEeH TpynoBeiM KojiekcoM Poccuiickoin ®deaepauun WIM WHBIM
denepanbHbIM 3aKOHOM. IIpu 3TOM TeueHue yka3aHHOIO CpOKa HpPeayNpexIeHUs
HAYMHAETCS Ha CIEAYIOUIMH JEeHb MOCIE MOJy4eHHs] pabdoTofaTesneM 3asiBJICHUs
paboTHHKA 00 YBOJbHEHUHU.

JlaTa yBOJIbHEHMsI, YKa3aHHAsl B 3asBJICHUHU, JOJDKHA COOTBETCTBOBATH JATeE,
COTJIACOBAHHOM CTOPOHAMHU.

11.2. PacTop>keHue TpYyJOBOTO JOTOBOpa JOJKHO OBITh OCYIIECTBICHO
C coOroJieHreM TpeOOBaHUW M TPOILEAYP YBOJBHEHUS, MPEJOCTABICHUEM JIbIOT
U KOMIIEHCAallMd  YBOJBHSAEMOMY pA0OTHHMKY, YCTAHOBJIEHHBIMH TpPYAOBBIM
3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu U MHBIMH (eepadbHbBIMU 3aKOHAMH,
MYHUIUTIATbHBIMH PABOBBIMU aKTAMH.

11.3. JIHem yBOJIbHEHHSI ABIISACTCS MOCICAHUN qeHb padoThl. Eciu mocnemnuuii
JI€Hb CpPOKa MPUXOJUTCS HAa HepaOOuyui J€Hb, TO JHEM OKOHYAHHUS CPOKA CUUTAETCA
Oy KaMIIui cleayromuil 32 HUM paboyuil 1eHb.

11.4. Jlo mOAroTOBKM IOKYMEHTOB Ha YBOJbHEHHE DPAOOTHHUK B TOPSIIIKE
U B CpPOKHM, COIJIaCOBaHHBIE C paboroaareieM, CIAaeT PYKOBOAMTEIIO
(GYHKIIMOHATBHOTO  TOApA3ACNeHUs] WIM  JIMIY, UM  YIOJHOMOYEHHOMY,
BBIMIOJIHEHHYIO paboTy, BCIO JOKYMEHTAallMI0, MaTepHasibl, pabouue MpOEeKTHI,
CO3JaHHbIE B XOJE TPYIOBOM NIEATEIBHOCTH; BO3BpALIAET MMYILIECTBO, NEPEAAHHOE
eMy Il WCIOJIHCHWsI TPYAOBBIX oO0s3aHHOCTEeW. B mociemnmii pabouuii JeHb
paboTHUK 00s3aH clIaTh B yOpaBJ€HUE IO BONPOCAM MYHHULMIAIBHON CIIyKObI
U KaJpoB AnMuHKHCTpauuu ropoaa PocroBa-Ha-JloHy city>)keOHOE y10CTOBEPEHHE.

11.5. B cinywae mnonydyeHust B mepuoja paOOThl B AJAMUHUCTpPALMM TOpoia
PocTtoBa-Ha-/loHy Kitoua 3JIEKTPOHHOM MOJNUCU B YIpaBICHUU MHGOPMAILIMOHHBIX
TEeXHOJIOTUI AJIMHUHHMCTpauuu ropoaa PocroBa-Ha-JloHy, paOOTHUK 005i3aH B JI€Hb
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YBOJIbHEHUS (WJIM TIOCTIETHUN pabOuyuil JIeHb, MPEANICCTBYIOMNUN THIO YBOJIHHEHHUS)
cAaTh  KJIOY  HAyaJbHUKY  yIOpaBleHWs  HMHQPOPMAIIMOHHBIX  TEXHOJOTHM
Anmunuctpanun ropoga PoctoBa-Ha-JloHy. @akToM cJadd KJIO4Ya 3JIEKTPOHHOM
MOATMCH CYUTAETCS MOAIUCH YBOJBHSIOIIETOCS PAa0OTHUKA B YIETHOM JOKYMEHTE —
JKypHaJIe TOAK3EMIUIIPHOTO YydYeTa MCIOJIB3YEMbIX CpEJCTB KpHUHnTorpaduueckoi
samuThl nHGopmaruu (CK3UM), skcrmyaTallmnoHHON M TEXHUYECKON JOKYMEHTAINH K
HUM, KJIFOYEBBIX JOKYMEHTOB.

11.6. Ilpekparmienne TpPymOBOTO JOTOBOpa O(OPMIISETCS pacHOpsIKEHUEM
AnvunucTparuu ropoga PoctoBa-aa-/[oHy u 00BsBIsSAE€TCS PAaOOTHUKY MO POCIIHCH
C YKa3aHUEM JIaThl O3HAKOMJICHUS.

11.7. Ha ocHOBaHMM ¥ B TOYHOM COOTBETCTBUHM C HOJIIMCAHHBIM
pacniopspkeHrueM  AQMHUHUCTpanu ropoaa PocroBa-Ha-JloHy o0 mOpekpamnieHun
TPYJOBOTO JOTOBOpa YIIOJHOMOYEHHBIM pPaOOTHUK yHOpaBi€HUS IO BOIpOCaM
MYHULIMMAIBHON CIy>KOBl M KaapoB AJIMHHHCTpaluu ropoaa PocroBa-na-JloHy
3aroJIHSACT U BBIJAET TPYAOBYIO KHMKKY JIMOO TIPEAOCTABISAET CBECHUS O TPYI0BOM
NeATeIbHOCTH, O(OPMIJICHHBIE B YCTAaHOBJICHHOM 3aKOHOJIATEILCTBOM TIOPSJIKE,
YBOJIBHSIOIIEMYCSI PAOOTHUKY B MOCIETHUN JIEHb paOOTHI.

12. 3aKII0UYUTEBHBIE TTOJIOKEHUS
B cnyuasx, He npenycmoTpeHHbIX [IpaBunamu, cieayeT pyKOBOJICTBOBATHCS

TpynoBeiM komekcom Poccmiickorn ®enepanyii M HWHBIMM  HOPMAaTHBHBIMH
IIPABOBBIMM AKTaMM, COAEPKALIUMU HOPMBI TPYZAOBOTO IIpaBa.

HavanbHuk ynpasiieHus
JTIOKYMEHTAITMOHHOTO 00ecTIcUeHUs —
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony JI.K. Jlenucenko
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